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ATTENTION:	Hand-in-hand with administrative functions, a fire prevention specialist must have the knowledge and ability to utilize a reference library. 





REVIEW:		Now that we understand the organizational structure, functions and operations procedures of Fire Prevention, let's look at the information made available to us to do our jobs. Review assignment questions from study guide/workbook. 





OVERVIEW:		Today's lesson will deal with utilizing a reference library. We will be discussing how the reference library supports the overall mission and organization of the Fire Prevention Section. 





MOTIVATION:	The primary job of a fire prevention specialist is to identify fire hazards/deficiencies.  How do you know what is wrong?  The hazards and deficiencies don't just pop up and tell you.  Somewhere in all those books sitting on the shelves of your office is the publication stating the requirement.  Often, many problems get overlooked because someone lacks the skill or knowledge to use the reference library.





TRANSITION:	Let's begin the lesson. 














                                                                       BODY                                                            Time: 3 hr. 50 min.











PRESENTATION: 


�



3.	Reference Library  (IAW NFPA 1031, meeting compliance as defined in shaded boxes 	below)


�


Para. 3-2.9: Identify the applicable code or standard, given a fire protection related issue, so that the proper document, edition, and section are referenced.





	Main Points


	and their Subpoints:		MP#1 - Reference Library


						 -- Purpose


						 -- Military Publications Library


						 -- Commercial Publications


						 -- Conflicts


						 -- Use and Development of Codes


						 -- AFI 34-113, AFLIS


						 --Library Use





	References:			--  AFI 34-113, Dated - 940725


					--  MIL HDBK 1008B, Dated - 940115 


					--  Fire Protection Handbook - 17th Edition


					--  Uniform Building Code, Dated - 940501, 3rd Printing


					--  NFPA Inspection Manual, 7th Edition


					--  IFSTA Manuals, for reference purposes


					--  Core Values “Little Blue Book” Handout





	a.	Without reference, determine the principles involved with using a reference library with at least 80% accuracy.





		(1)	Purpose





			(a)	Provides authority and guidance for inspection, maintenance, and testing





			(b)	Use





				1	Standards for facilities


 


				2	Installed systems criteria





				3	Portable fire extinguisher criteria





				4	Fire prevention requirements





		(2)	Military publications library





			(a)	Military Handbook (MIL-HDBK) 1008B establishes fire protection engineering policy and criteria for DOD components





			(b)	Air Force Instructions (AFI)





			(c)	Air Force Manuals (AFM)





			(d)	Air Force Pamphlets (AFP)


		


			(e)	AFOSH Standards				





			(f)	Tables of Allowance





			(g)	Technical Orders





			(h)	Engineering Technical Letters (ETL)





		(3)	Commercial Publications





			(a)	National Fire Codes





			(b)	NFPA Handbooks





				1	Life Safety Code





				2	National Fire Alarm Code





				3	National Electric Code





				4	Automatic Sprinkler System Handbook





				5	Fire Protection 17th Edition





			(c)	NFPA Inspection Manual





			(d)	Uniform Building Code (UBC)





			(e)	Building Materials List/Directories





			(f)	IFSTA Manuals





			(g)	NFPA codes and standards





		(4)	If a conflict exists in the fire protection criteria the order of precedence is as follows:





			(a)	ETLs





			(b)	MIL-HDBK 1008B





			(c)	National Fire Codes





		(5)	Use and development of NFPA codes and standards





			(a)	NFPA technical committees are formed for each of the codes and standards





			(b)	Committees review material submitted for adoption to codes and standards and also provide insight into code interpretations


				(Refer to front of standards/codes for listings)





			(c)	Experts representing government, education, business, insurance, industry and consumers make up the committees to reflect a fair balance for all concerned





			(d)	Multi-volume set consists of: 





				1	Volumes with documents containing codes and standards





					a	Standards contain mandatory provisions which indicate requirements





					b	Codes contain the same but are written for adoption into law





				2	Volumes 1 through 9 contain codes and standards





				3	Volumes 10 through 12 contain recommended practices, manuals, and guides generally referred to as good engineering practices





				4	Volume 13 contains a master index and a list of formal interpretations





			(e)	Reference to a standard should be made by standard number, page, and paragraph





			(f)	USAF has adopted the National Fire Codes in their entirety.  Military publications direct their use.





			(g)	An asterisk (*) following the letter or number of a code subdivision indicates explanatory material on that subdivision which would be located in the code appendix.





			(f)	Information on referenced publications can be located in the last appendix of the codes.





			(g)	Vertical bars (perpendicular to paragraphs) indicate a change to the code.





		(6)	AFI 34-113, Air Force Library and Information System (AFLIS)





			(a)	Gives authority to the base librarian to purchase mission essential commercial publications and services when:





				1	Materials are in direct support of the Air Force or library mission





				2	Content or informational value is integral to the mission of the requesting agency





				3	Library will only purchase one set per organization





			(b)	Categories of materials which are not purchased by the library





				1	Non-mission support recreational publications and materials





				2	Training Aids





				3	Instructional Manuals (IFSTA)





				4	Practice books





				5	Multiple copies of text books





				6	Dictionaries





				7	Publications containing technical information normally furnished by manufacturers





			(c)	Most commercial publications utilized in fire protection can be procured through base libraries. This saves organizational funds.





			(d)	Library is responsible for updating publications that they procure from commercial sources





		(7)	Library use





			(a)	It is not necessary to memorize the contents of reference material.





			(b)	It is only necessary to have a general familiarity of the library’s contents














						CONCLUSION					Time: 5 min.














SUMMARY:		In this lesson we have discussed the basic elements of a reference library. 





REMOTIVATION:    The proper utilization of all the military and civilian guidance available to 				you, will help your section operate more efficiently and effectively.





ASSIGNMENT:	Review this lesson and prepare for the next lesson which will discuss Files and 				Related 				Forms.





CLOSURE:		Utilization of a reference library is the opportunity to show the professionalism 			and pride you have in 				your fire prevention program.
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